
Sharing with us in  
Energy Star Portfolio Manager

Step 1: Make sure your meters are entered in properly for each property.

Meter Name field: 	 Avista meter number (must be exact) 
Unit field: Must be kWhs for electric or therms for gas

Step 2: Make sure Avista Utilities is listed as one of your contacts.

Step 3: Click on the Sharing tab and select the “Share with your Utility…”



Step 4: Complete the Share Properties for Exchanging Data screen.

Step 5: Avista will review the exchange request.

Approved: 72 months of meter usage data uploaded 
Denied: Avista will contact you directly to correct and resubmit
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On the Share 
Properties for 
Exchanging  
Data screen:

A. Select “Avista Utilities”
from the drop-down
list of your connected
web services accounts.

B. Select the property(ies)
that you wish to share.

C. Select “Exchange
Data Full Access.”

D. Click the “Authorize 
Exchange” button.




